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Motion to the body corporate
Body Corporate and Community Management Act 1997
This form is effective from 18 November 2025
Form 36


Department of Justice



[bookmark: _Hlk212564972]Use this form to ask the body corporate / committee to make a decision by submitting a motion. A motion should be concise and include the action to be approved and/or carried out if the motion passes. Read more on our drafting motions and submitting motions webpages.
If you have more than one motion to be considered, attach them to this form clearly labeled.
	Section 1 – Body corporate details

	The body corporate for <name of the body corporate> CTS <CTS number>
[bookmark: _Hlk213146011]Example: The body corporate for Seaview CTS 1243. Contact Titles Queensland for help if you are unsure of these details. 


	Section 2 – Motion

	Motion title: <write a title for your motion>

	Motion wording: <write the wording of your motion here. Motions usually start with 'That the body corporate...' or 'That the committee...'>

	To be decided by:
	

	
	

	
	
	<required resolution type>
	Most decisions can be made by committee resolution or ordinary resolution. Visit www.qld.gov.au/bodycorporate or call 1800 060 119 if you are unsure which resolution type is required for your motion.

	Section 3 – Attachments (if applicable)

	I have attached:
☐  A request, signed by or for the owners of at least 25% of the lots, for the body corporate to call an extraordinary 
 general meeting (EGM) 
☐  Quote/s
☐  An explanatory note (up to 300 words for a general meeting motion)
☐  Other: <explain what you have attached>

	[bookmark: _Hlk213141869]Section 4 – Submitter’s details

	Name/s: <your name/s>, the owner/s of lot <your lot number>

	Signature/s: <your signature/s>
	Date submitted to the body corporate: <date>


A motion that requires a committee resolution must be decided within 6 weeks in most cases. Read more about voting timeframes and the decisions committees can make on our committee voting webpage.
A motion that requires any other resolution type must be voted on at a general meeting. The committee must call an EGM to decide a motion if requested by owners of at least 25% of the lots. Otherwise, the motion must go on the agenda of the next general meeting, whenever it is called, unless it is not practicable to include it (i.e. the agenda was already prepared when the motion was received).
Note: an owner’s motion can only be included on the annual general meeting (AGM) agenda if it is submitted by the body corporate’s end of financial year.
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