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Introduction	

This	booklet	is	principally	provided	as	a	welcome	to	new	owners	and	tenants.		But	it	is	
also	intended	as	a	basis	for	the	maintenance	of	the	community	spirit	for	which	St	James	
has	become	renowned.	

You	will	 find	 information	 in	 the	booklet	 that	will	hopefully	make	your	 residency	at	 St	
James	even	more	enjoyable.	 	If,	however,	you	ever	need	additional	general	information	
or	 assistance,	 please	 do	 not	 hesitate	 to	 contact	 the	 body	 corporate	 secretary	 or	 any	
other	committee	member.	

Official	Name	

The	official	name	of	the	scheme	(hereinafter	‘the	Scheme’)	is:	

Body	Corporate	for	St	James	Community	Titles	Scheme	19922.	

Legislation	

The	Scheme	was	established	under	the	Building	Units	and	Group	Titles	Act	1980	that	was	
replaced	by	 the	Body	Corporate	 and	Community	Management	Act	 1997.	 	 The	 latter	 act	
provides	for	the	establishment,	operation	and	management	of	the	Scheme.	

Subordinate	 legislation	 for	 the	Scheme	 is	 the	Body	Corporate	and	Community	Manage-
ment	 (Standard	 Module)	 Regulation	 2008	 which	 provides	management	 processes	 and	
procedures	about:	

!	 the	body	corporate	committee;	

!	 general	meetings	of	the	body	corporate;	

!	 proxies	for	committee	meetings	and	general	meetings;	

!	 the	engagement	of	body	corporate	managers	and	the	like;	

!	 financial	management,	property	management	and	insurance;	and	

!	 administrative	matters	including	record	keeping.	

What	a	Body	Corporate	Does	

The	 St	 James	 body	 corporate	 (‘the	 Body	 Corporate’)	 is	 given	 powers	 under	 the	 legis-
lation	to	carry	out	its	duties.		As	such,	the	Body	Corporate:	

!	 maintains,	manages	and	controls	the	common	property	on	behalf	of	owners;	

!	 decides	the	amounts	to	be	paid	by	the	owners	to	make	sure	the	Body	Corp-
orate	can	operate;	

!	 makes	 and	 enforces	 its	 own	 rules,	 called	 by-laws,	which	 tell	 owners	 and	
other	people	who	live	in	the	Scheme	what	they	can	and	cannot	do;	

!	 takes	out	 insurance	on	behalf	of	owners,	 such	as	public	 risk	 insurance	over	
the	common	property,	and	building	insurance;	

!	 manages	and	controls	Body	Corporate	assets;	and	
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!	 keeps	records	for	the	Body	Corporate,	including	minutes	of	meetings,	a	roll	of	
owners’	 details,	 financial	 accounts,	 registers	 of	 assets,	 improvements	 to	
common	property	by	owners,	engagements	and	authorisations.	

The	Body	Corporate	makes	decisions	about	these	and	other	things	at	general	meetings	
and	through	its	committee.	

Committee	

A	committee	of	up	to	seven	members	comprising	a	chairperson,	a	secretary,	a	treasurer,	
and	 ordinary	members	 administers	 the	 Body	 Corporate.	 	 The	 committee	 is	 elected	 at	
each	annual	general	meeting,	which	is	usually	held	in	December.	

The	committee	is	in	charge	of:	

!	 the	administrative	and	day-to-day	running	of	the	Body	Corporate;	

!	 making	decisions	on	behalf	of	the	Body	Corporate;	and	

!	 putting	the	lawful	decisions	of	the	Body	Corporate	into	place.	

The	committee	generally	meets	every	two	months,	or	at	the	secretary’s	call	if	a	circum-
stance	requires	a	meeting.	

Any	matter	an	owner	wishes	to	bring	to	the	committee’s	attention	should	be	in	writing	
and	directed	to	the	secretary	via	the	Body	Corporate	letterbox	or	by	email	to:	

stjames4069@gmail.com	

Requests	for	specific	information	or	copies	of	documents	should	also	be	directed	to	the	
secretary.	

By-laws	

By-laws	are	part	of	the	Scheme’s	community	management	statement	(CMS).	 	A	copy	of	
the	current	CMS	comprises	 the	annexure	to	 this	booklet.	 	Please	refer	 to	 the	annexure	
cover	sheet	for	a	schedule	of	by-laws.	

Owners	should	 familiarise	 themselves	with	 the	Scheme’s	by-laws	and	ensure	 that	 ten-
ants	are	aware	of,	and	abide	by,	the	by-laws.	

Common	Property	and	Lots	

The	common	property	of	a	community	titles	scheme	is	the	property	of	the	owners	of	the	
lots	included	in	the	scheme,	as	tenants	in	common,	in	shares	proportional	to	the	interest	
schedule	 lot	 entitlements	 of	 their	 respective	 lots.	 	 An	 owner’s	 interest	 in	 a	 lot	 is	
inseparable	from	the	owner’s	interest	in	the	common	property.	

A	 lot	 included	 in	 the	 Scheme	 is	 the	property	of	 the	owner	or	 owners	of	 that	 lot.	 	 The	
Scheme	comprises	32	lots	of	various	sizes,	details	of	which	can	be	found	in	the	CMS.		

Dividing	and	Perimeter	Fences	

The	division	of	responsibility	for	fences	is	set	out	in	by-law	49.3.	
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Certain	 lots	 have	 exclusive	 use	 areas	 at	 the	 rear	 of	 their	 lots	 which	 impacts	 on	 the	
responsibility	for	fences.		These	lots	are	specified	in	Schedule	E	to	the	CMS.	

Financial	

Levies	are	based	on	the	annual	budget	presented	at	the	annual	general	meeting	and	are	
as	approved	by	owners	of	lots	at	each	such	meeting.	

The	administration	fund	is	maintained	to	administer	and	maintain	the	Scheme.	

The	 sinking	 fund	 comprises	 funds	 set	 aside	 for	 capital	 expenditure	 or	 maintenance	
items	of	a	large	or	long-term	nature.	

Copies	of	the	annual	budget	and	other	financial	statements	are	presented	to	owners	at	
the	annual	general	meeting.	

Pets	

Pets	are	permitted	under	the	Scheme’s	by-laws.		However	approval	for	the	keeping	of	a	
pet	at	St	James	must	be	sought	from	the	committee.		Please	contact	the	secretary	if	you	
require	an	application	form.	

Security	

St	 James	 is	a	very	safe	environment	and	it	has	been	for	many	years.	 	Such	an	environ-
ment	 is	 dependent	 on	 maintaining	 a	 high	 level	 of	 security	 and	 this	 is	 everyone’s	
responsibility.	 	 Owners	 and	 tenants	 should	 ensure	 that	 pedestrian	 gates	 are	 securely	
locked	after	use.	

The	Body	Corporate	provides	 security	 (yellow)	keys	 that	unlock	 the	pedestrian	 gates,	
the	parcel	box	adjacent	the	letterboxes,	and	the	padlock	on	the	dumpster	area	gate.	

The	security	keys	and	vehicular	gate	keys	should	only	be	given	to	trusted	persons.		The	
keypad	 code	 (see	 General	 Information	 below)	 for	 opening	 the	 vehicular	 gate	 should	
similarly	only	be	given	to	trusted	persons.	

General	Information	

Vehicular	Gate	(the	Scheme’s	Main	Gate)	

The	vehicular	gate	is	power	operated	and	is	opened	by	one	of	five	means:	

1.	 A	hand-held	radio	device	(a	‘remote’).	

2.	 A	 sensor	 loop	 implanted	 in	 the	 roadway	 inside	 the	 gate	 (the	 gate	 opens	
automatically	when	a	vehicle	is	above	the	loop).	

3.	 A	plastic	key	 for	 the	receptacle	 just	 to	 the	right	of	 the	 intercom	outside	 the	
gate.	

4.	 By	responding	to	a	telephone	call	from	the	intercom	(a	visitor	makes	the	call	
by	 pressing	 #	 via	 the	 keypad	 and	 following	 the	 recorded	 instructions;	 the	
gate	 can	 then	be	opened	by	pressing	 *	or	#	on	 the	phone	 that	 receives	 the	
call).	
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5.	 By	entering	a	code	via	the	intercom	keypad	(please	contact	the	secretary	for	
the	current	code).	

Please	immediately	advise	the	secretary,	or	any	other	committee	member	in	the	secre-
tary’s	absence,	if	the	intercom	or	the	vehicular	gate	malfunctions.	

Note	that	if	there	is	a	power	outage,	none	of	1	to	5	above	will	operate	the	gate.		Always	
carry	a	pedestrian	gate	key	and	a	house	key	with	you	when	you	leave	St	James	so	that	
you	will	not	‘have	to	live	in	the	car	park’	when	returning	home	if	there	is	a	failure	in	the	
power	supply	to	the	gate	or	the	intercom	becomes	inoperative.	

If	 the	gate	mechanism	fails	or	there	 is	a	power	outage	when	you	need	to	urgently	exit	
the	Scheme	by	car,	the	gate	can	be	manually	operated.		However,	the	mechanism	has	to	
be	disengaged	by	a	lever	built	into	the	side	of	the	mechanism.	 	The	lever	has	to	be	un-
locked	 using	 a	 key	which	 is	 kept	 behind	 the	 left-hand	 door	 of	 the	 cupboard	 near	 the	
entrance	to	the	garden	shed.		There	is	an	instruction	sheet	for	disengaging	the	mechan-
ism	on	 the	 inside	of	 the	door	near	 the	key.	 	Two	signs,	which	are	 to	be	placed	on	 the	
outside	and	inside	of	the	gate	when	the	gate	has	been	placed	on	manual	control,	are	also	
in	this	area.	

Visitor	Parking	

There	are	three	areas	set	aside	for	visitor	parking.		The	largest	area	is	to	the	left	of	the	
main	roadway	just	before	the	vehicular	gate.		There	are	two	areas	within	St	James,	one	
between	Lots	4	and	5,	and	the	other	between	Lots	25	and	26.		Residents	are	requested	to	
ensure	 that	 these	 areas	 are	 not	 used	 for	 long-term	 parking	 and	 that	 consideration	 is	
given	to	visitors	who	are	temporarily	at	St	James.	

Vehicles	 are	 not	 to	 be	 parked	 or	 left	 in	 the	 roundabout	 areas	 or	 parked	 on	 the	 grass	
verges.	 	 Please	 use	 your	 own	 driveways	 for	 visitor	 car	 parking	 if	 the	 visitor	 parking	
areas	are	not	available.	

St	James	Lighting	

The	St	James	lighting	is	operated	by	light	activated	switching.		The	lighting	includes	the	
incoming	roadway,	the	pedestrian	bridge,	and	pole	lights	along	the	internal	roadways.	

Notifying	Faults	

It	is	important	that	residents	immediately	advise	the	secretary	of	any	faults	or	matters	
that	 require	 attention.	 	 The	 chairperson,	 or	 any	other	 committee	member,	 can	 altern-
atively	be	contacted	in	the	secretary’s	absence.	

Rubbish	Bins	

The	council	emptying	of	wheelie	bins	is	on	Mondays,	weekly	for	general	waste	and	fort-
nightly	 for	 recycling	 bins.	 	 The	 gardener	 is	 responsible	 for	 collecting	 bins	 from	 indi-
vidual	lots	as	part	of	the	gardening	contract.	 	The	bins	are	transported	from	lots	to	the	
main	roadway	for	emptying	by	the	council.			

Any	bin	you	wish	to	have	emptied	should	be	placed	at	the	edge	of	your	lot	adjacent	the	
roadway	on	Sunday	evening	for	collection	by	the	gardener	before	6:00	am	on	Monday.		
It	helps	the	gardener	 if	bins	are	positioned	with	handles	 facing	the	roadway.	 	Bins	are	
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returned	 to	your	 lot	on	Monday,	provided	 that	 the	 council	 collection	of	waste	 is	 com-
pleted	by	2:30	pm.	

If	you	will	not	be	able	to	place	your	bin	at	the	edge	of	your	lot	as	described	above	on	a	
Sunday,	the	bin	should	be	left	near	the	front	of	the	garage,	or	a	similar	obvious	collection	
point.	

Recycling	Bins	

If	you	do	not	have	a	yellow-topped	recycling	bin	at	your	lot,	such	bins	can	be	found	at	
two	locations	throughout	St	James,	these	locations	being:	

adjacent	the	gardener’s	shed	beside	the	vehicular	gate;	and	

in	the	visitor	parking	area	between	Lots	25	and	26.	

The	following	items	can	be	placed	in	these	bins:	

All	 paper,	 including	 junk	mail,	magazines,	 and	 newspapers	 (but	 please	 remove	
plastic	wrappers)	

Cans,	both	aluminium	and	tin	(including	lids)	

Cardboard	

Glass	bottles	and	jars	(but	not	china	or	crockery)	

Milk	and	juice	cartons	

Plastic:	all	recyclable	plastic	bottles	and	containers	including	yoghurt	and	marg-
arine	containers	(plastic	numbers	1	 to	6);	 remove	all	 lids	and	recycle	 the	 items	
separately	

Yellow	and	White	Pages	directories	

Please	ensure	that	residual	food	is	removed	from	items	before	they	are	placed	in	a	
recycling	bin.	

The	following	items	must	not	be	placed	in	recycling	bins:	

Bricks	 Needles	and	syringes	

Bubble	wrap	 Oils	

China	or	crockery	 Plastic	shopping	bags	

Disposable	nappies	 Plastic	cling	wrap	

Food	scraps	 Polystyrene	cups	

Garden	waste	 Window	glass	and	glass	tumblers	

Hazardous	waste	 Wood	

Dumpsters	

Two	 dumpsters	 are	 located	 in	 the	 enclosure	 on	 the	 left	 of	 the	main	 roadway	 as	 you	
approach	the	vehicular	gate	from	Boblynne	Street.		These	can	be	used	for	items	that	are	
too	 large	 for	a	wheelie	bin.	 	The	dumpsters	are	emptied	on	a	 fortnightly	basis.	 	Please	
ensure	that	the	lid	of	a	dumpster	is	closed	after	placing	rubbish	therein.	
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The	padlock	on	the	gate	to	the	dumpster	enclosure	can	be	opened	with	a	security	key.	

Maintenance	and	Renovations	

Maintaining	a	high	level	of	quality	of	services	is	important	to	the	liveability	at	St	James	
and	the	general	appearance	of	the	estate.	

Generally,	 lot	 owners	 are	 responsible	 for	 problems	 on	 their	 individual	 lots	 while	 the	
maintenance	 of	 the	 common	 property	 is	 the	 responsibility	 of	 the	 Body	 Corporate.		
However,	 residents	 are	 encouraged	 to	 ensure	 that	 the	 lawn	 areas	 in	 front	 of	 their	
houses,	and	abutting	the	roadways,	are	kept	adequately	watered.	

The	 by-laws	 are	 specific	 regarding	 maintenance	 and	 renovations	 carried	 out	 by	 the	
owners	of	lots.		Almost	any	building	work	on	a	lot	will	require	the	prior	approval	of	the	
Body	Corporate,	particularly	if	 it	 involves	any	change	to	the	exterior,	or	involves	retic-
ulated	services	such	as	electricity,	water	supply,	storm	water	drainage,	waste	water	and	
sewerage,	and	communications	systems	 (e.g.,	 telephone	and	Foxtel	 cables).	 	There	are	
also	limitations	on	the	exterior	colour	schemes	of	buildings	on	lots	(see	the	next	item).	

It	 is	 advisable	 in	 the	 first	 instance	 to	 ask	 the	 secretary	 if	work	 you	 desire	 requires	 a	
formal	 application	 and	 Body	 Corporate	 approval	 prior	 to	 commissioning	 the	 work.		
Local	authorities	and	utility	providers	may	also	need	to	approve	proposed	works.	

Colour	Schemes	

Fairlie	 Kerr	 Interiors	 formulated	 the	 colour	 schemes	 tabulated	 immediately	 below	 in	
2000.		The	listed	colours,	which	are	all	Taubmans	colours,	seem	to	be	presently	available	
although	 some	 may	 not	 appear	 on	 colour	 charts	 available	 from	 paint	 retailers.	 	 The	
Italicised	colours	and	reference	numbers	are	 in	respect	of	colours	 that	were	originally	
specified	as	Bristol	Paint	colours.			
	

Scheme	 Item(s)	 Colour	and	manufacturer’s	code/reference	

1	 Walls	and	downpipes	 Oak	Glen	 T15	88.2	

	 Trims	 Mink	Haze	 T15	88.3	

	 Gutters	 Fig	Green	 T155-6	

	 Eaves	 Oak	Glen	(half	strength)		 T15	88.2	

	 Front	door	and	architraves	 Mink	Haze		 T15	88.3	

	 	 OR	Fig	Green	 T155-6	

2	 Walls	and	downpipes	 Café	 T117-3	

	 Trims	 Teague	 T117-4	

	 Gutters	 Gravelstone	 T164-6	

	 Eaves	 Café	(half	strength)		 T117-3	

	 Front	door	and	architraves	 Teague		 T117-4	

	 	 OR	Gravelstone	 T164-6	
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Scheme	 Item(s)	 Colour	and	manufacturer’s	code/reference	

3	 Walls	and	downpipes	 Bleached	Canvas		 T115-2	

	 Trims	 Underwood	 T115-4	

	 Gutters	 Memory	Lane	 B025-09	

	 Eaves	 Bleached	Canvas	(half	strength)	 T115-2	

	 Front	door	and	architraves	 Memory	Lane		 B025-09	

	 	 OR	Underwood	 T115-4	

4	 Walls	and	downpipes	 Sandler	 T21-3	

	 Trims	 Toasted	Wheat	 T15	98.4	

	 Gutters	 Birdsville	 B023-08	

	 Eaves	 Sandler	(half	strength)		 T21-3	

	 Front	door	and	architraves	 Toasted	Wheat		 T15	98.4	

	 	 OR	Birdsville	 B023-08	

5	 Walls	and	downpipes	 Seersucker	 T106-3	

	 Trims	 Cambridge	 T106-4	

	 Gutters	 Golden	Straw	 T12	15.F10	

	 Eaves	 Seersucker	(half	strength)		 T106-3	

	 Front	door	and	architraves	 Cambridge		 T106-4	

	 	 OR	Golden	Straw	 T12	15.F10	

6	 Walls	and	downpipes	 Cape	York	 P170-C2	

	 Trims	 Warm	Toast	 T12	21	F8	

	 Gutters	 Quicksand	 T12	13.C11	

	 Eaves	 Cape	York	(half	strength)		 P170-C2	

	 Front	door	and	architraves	 Warm	Toast		 T12	21	F8	

	 	 OR	Quicksand		 T12	13.C11	

The	following	table	comprises	colour	schemes	used	on	buildings	when	the	Scheme	was	
developed	 in	 the	 early	 1990s.	 	 The	 colours	 came	 from	 the	 Taubmans	 ‘Architectural	
Series’.	 	 Save	 for	 Amber	 White,	 the	 colours	 do	 no	 appear	 on	 colour	 charts	 available	
through	the	Internet.		Owners	may	nevertheless	be	able	to	identify	an	equivalent	colour	
that	is	presently	available	by	visiting	a	Taubmans	service	centre	or	the	like.	
	

Scheme	 Item(s)	 Colour	and	manufacturer’s	reference	

A	 Gutters	and	trims	 Blue	Slate	 9134A	

	 Front	door	 Oxford	Grey	 9133D	

	 Walls	and	garage	door	 Horizon	Grey		 9131W	

	 	 OR	Sienna	Frost		 9031W	

	 	 OR	Cool	Breeze	 9191W	
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Scheme	 Item(s)	 Colour	and	manufacturer’s	reference	

B	 Gutters	and	trims	 Summit	 4381A	

	 Front	door	 Willow	 4374D	

	 Walls	and	garage	door	 Alabaster	Green	 4371W	

	 	 OR	Sienna	Frost		 9031W	

C	 Gutters	and	trims	 Dusty	Tan		 8133W	

	 Front	door	 Sienna	 8112W	

	 Walls	and	garage	door	 Amber	White	 8111W	

D	 Gutters	and	trims	 Piccolo	AC	OR	White	 	

	 Front	door	 Yuma	Beige	 8182W	

	 	 OR	White	 	

	 Walls	and	garage	door	 Stone	 8131W	

E	 Gutters	and	trims	 Arrowhead	 9204A	

	 Walls	and	doors	 Mayfair	Tan	 8181W	

	 OR	garage	and	front	doors	 Yuma	Beige	 8182W	

	 	 OR	Arrowhead	 9204A	

	 	 OR	Sienna	Frost		 9031W	

	 OR	walls		 Sienna	Frost		 9031W	
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Annexure	—	Community	Management	Statement	
	
	

Schedule	of	By-Laws	
	 	 	

By-Law	 Heading	 CMS	Page	No.	
1	 VEHICLES	 4	
2	 OBSTRUCTION	 4	
3	 DAMAGE	TO	LAWNS,	ETC.	ON	COMMON	PROPERTY	 4	
4	 DAMAGE	TO	COMMON	PROPERTY	 5	
5	 BEHAVIOUR	OF	INVITEES	 5	
6	 DEPOSITING	RUBBISH,	ETC.	ON	COMMON	PROPERTY	 5	
7	 APPEARANCE	OF	BUILDINGS	 5	
8	 STORAGE	OF	FLAMMABLE	LIQUIDS,	ETC.	 5	
9	 GARBAGE	DISPOSAL	 5	
10	 KEEPING	ANIMALS	 6	
11	 EXTERNAL	APPEARANCE	 6	
12	 USE	 6	
13	 AERIALS	 6	
14	 STRUCTURAL	ALTERATIONS	 6	
15	 SIGNS	 6	
16	 EXTERNAL	BLINDS	 7	
17	 CONSENT	OF	COMMITTEE	 7	
18	 NO	OBSTRUCTION	 7	
19	 WINDOWS	AND	GLASS	 7	
20	 WATER	APPARATUS	 7	
21	 REPAIR	 7	
22	 PESTS	AND	VERMIN	 7	
23	 NO	LITTER	 8	
24	 STORAGE	 8	
25	 CAR	SPACES	 8	
26	 INFECTIOUS	DISEASES	 8	
27	 INSURANCE	 8	
28	 NO	CHEMICALS	 8	
29	 NOISE	 8	
30	 AUCTION	SALE	 9	
31	 REMOVAL	 9	
32	 MINIMUM	NOISE	 9	
33	 SECURITY	 9	
34	 INSPECTION	 9	
35	 BY-LAWS	 9	
36	 RULES	 9	
37	 RECOVERY	OF	MONIES	 10	
38	 TO	OBSERVE	BY-LAWS	 10	
39	 STORAGE	IN	CAR	PARKING	SPACES	 10	
40	 MEETINGS	 10	
41	 MAINTENANCE	 10	
42	 KEYS	 10	
43	 SECURITY	 11	
44	 FENCES	 11	
45	 SEVERABILITY	 11	
46	 RECOVERY	OF	BAD	DEBT	 11	
47	 RECONSTRUCTION	 11	
48	 EXTERIOR	ARCHITECTURE	 11	
49	 EXCLUSIVE	USE	AREAS	 11	
50	 OBLIGATIONS	WITH	RESPECT	TO	TREES	AND	STRUCTURES	 13	

	






































